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To	sign	up	for	Gmail,	you	must	create	a	Google	Account.	You	can	use	your	username	and	password	to	log	in	to	Gmail	and	other	Google	services	like	YouTube,	Google	Play,	and	Google	Drive.	Before	setting	up	a	new	account,	make	sure	to	logout	of	your	current	account.	Learn	how	to	log	out	of	Gmail.	Go	to	the	Google	Account	sign-in	page	from	your
device.	Click	Create	account.	In	the	dropdown	menu,	select	if	the	account	is	for:	Personal	use	Child	Work	or	business	To	set	up	your	account,	follow	the	steps	on	the	screen.	You	can	also	use	a	Google	Workspace	account	for	business	purposes,	which	offers	more	storage	and	features.	Try	Google	Workspace	The	username	you	want	is	taken	You	can't
create	a	Gmail	address	if	the	username	you	requested	is:	Already	being	used.	Similar	to	an	existing	username.	Reserved	by	Google	to	prevent	spam	or	abuse.	Someone	is	impersonating	you	If	you	think	someone	has	created	a	Gmail	account	with	your	identity,	you	need	to	take	action.	Unfortunately,	Gmail	cannot	participate	in	mediations	involving
third	parties	regarding	impersonation.	Learn	more	about	Gmail	Terms	of	Use.	Related	resources	How	do	I	create	a	new	Google	Account?	Sign	in	to	Gmail	Get	answers	from	the	Help	Community	To	keep	track	of	different	types	of	events,	you	can	create	new	calendars.	For	example,	you	can	create	a	calendar	for	your	football	practices	and	games.	On
your	device,	go	to	the	Google	Calendar	page.	Click	on	the	"Other	calendars"	option	and	select	Add	other	calendars.	Create	a	new	calendar	Important:	You	can	only	create	new	calendars	from	a	browser.	After	creating	a	calendar,	you	can	find	it	in	your	browser	and	Calendar	app.	On	your	computer,	open	Google	Calendar.	Go	to	the	left	side	of	the	page
under	"My	calendars".	Click	on	the	name	of	your	calendar	to	view	or	hide	its	events.	To	remove	a	calendar	from	your	list,	click	the	Options	button	next	to	the	calendar's	name.	Edit	your	calendar's	name	On	your	computer,	open	Google	Calendar.	Go	to	the	left	side	of	the	page	under	"My	calendars".	Next	to	your	calendar,	click	Options	Settings	and
sharing.	In	the	"Name"	box,	enter	a	new	name	for	your	calendar.	Change	your	calendar's	color	On	your	computer,	open	Google	Calendar.	Go	to	the	left	side	of	the	page	under	"My	calendars".	Click	on	the	options	next	to	your	calendar.	Pick	the	color	you	want	for	your	calendar	or	click	Add	custom	color	.	Related	resources	Post	to	the	Help	Community
Get	answers	from	community	members	Next:	Publish	your	form	and	get	responses	On	this	page	Create	a	form	Go	to	forms.google.com.	Click	Blank	form	.	Name	your	untitled	form.	Learn	more	at	the	Google	Docs	Editors	Help	Center	Add	questions	If	you're	using	a	template,	you	can	skip	to	Update	questions.	Open	a	form	in	Google	Forms.	Click	Add	.
Choose	the	type	of	question	you	want	and	enter	possible	responses.	To	prevent	people	from	not	answering,	turn	on	Required.	Update	or	arrange	questions	To	move	a	question,	click	Drag	at	the	top	of	the	question	title.	To	add	a	description	to	a	question,	click	More	Description.	To	add	an	image	or	YouTube	video,	click	Add	.	To	delete	a	question,	click
Delete	.	Tip:	You	can	preview	your	changes	by	clicking	Preview	at	the	top	right	corner.	Learn	more	at	the	Google	Docs	Editors	Help	Center	Customize	your	design	Use	a	theme	with	your	organization's	branding	In	Google	Forms,	open	a	form.	Click	Customize	theme	.	Under	"Themes",	choose	a	theme.	Note:	Organization-branded	themes	are	only
available	if	your	administrator	makes	them	available.	Create	sections	Sections	can	make	your	form	easier	to	read	and	complete.	Each	section	starts	on	a	new	page.	In	Google	Forms,	open	a	form.	Click	Add	Section	.	Name	the	new	section.	Tips:	To	move	questions	into	a	section,	click	Drag	at	the	top	of	the	question	title.	To	Customize	Your	Google
Forms	Theme	and	Settings,	Follow	These	Steps:	**Change	the	Color	or	Header	of	Your	Form**	1.	Open	your	form	in	Google	Forms.	2.	Click	on	"More"	at	the	top	right	corner.	3.	Select	"Move	section"	and	then	click	on	"Customize	theme."	4.	Under	"Color,"	you	can	choose	a	theme	color	and	background	color	for	your	form.	5.	To	add	a	custom	color,
click	on	"Add	custom	color."	6.	To	add	your	own	photo	as	a	theme,	under	"Header,"	click	on	"Choose	image."	**Change	the	Font	of	Your	Form**	1.	Open	your	form	in	Google	Forms.	2.	Click	on	"More"	at	the	top	right	corner.	3.	Select	"Move	section"	and	then	click	on	"Customize	theme."	4.	Below	"Text,"	you	can	change	the	font	style	for	headers,
questions,	and	text.	5.	Choose	the	text	style	you	want	to	edit,	then	change	the	font	and	size.	**Control	and	Monitor	Access**	1.	Open	your	form	in	Google	Forms.	2.	Click	on	"Settings"	at	the	top	of	the	form.	3.	Next	to	“Responses,”	click	the	Down	arrow	.	4.	Turn	off	Restrict	to	users	in	[your-company.com]	and	its	trusted	organizations.	5.	To	share	a
form	with	people	outside	your	organization,	follow	these	steps.	**Collect	Email	Addresses	of	Participants**	1.	Open	your	form	in	Google	Forms.	2.	At	the	top	of	the	form,	click	"Settings."	3.	Next	to	“Responses,”	click	the	Down	arrow	.	4.	Under	"Collect	email	addresses,"	select	Verified	or	Responder	input.	**Review	and	Edit	Your	Form**	1.	Preview
your	form	by	clicking	on	"Preview"	at	the	top	right	corner.	2.	To	edit	the	form,	click	on	"Edit"	or	go	back	to	your	editing	window.	3.	Send	it	to	collaborators	for	review	by	inviting	them	as	editors.	You	can	create	a	Google	Account	for	your	child	under	13	(or	the	applicable	age	in	your	country)	and	manage	their	account	with	Family	Link.	With	a
supervised	Google	Account,	your	child	gets	access	to	Google	products	like	Search,	Chrome,	and	Gmail.	You	can	set	up	parental	controls	to	help	supervise	them.	If	your	child	is	above	the	age	of	13	(or	the	applicable	age	in	your	country),	they	can	create	their	own	Google	Account.	Once	your	child	has	their	own	Google	Account,	you	can	add	supervision
and	set	up	parental	controls	through	Family	Link.	You	or	your	child,	if	they’re	above	the	age	of	13	(or	the	applicable	age	in	your	country),	can	stop	supervision	at	any	time.	If	your	child	stops	supervision,	you'll	be	notified	and	your	child’s	supervised	devices	will	be	temporarily	locked.	To	create	a	Google	Account	for	your	child	under	13,	it	takes	about
15	minutes	to	follow	the	on-screen	instructions.	You'll	enter	info	like	your	child's	name,	email	address,	and	birthday.	To	provide	parental	consent,	sign	in	with	your	own	Google	Account	and	choose	your	preferred	way	to	give	consent.	When	setting	up	a	new	device	running	Android	5.0	and	up	for	your	child	under	13,	tap	Create	account	when	prompted.
Enter	your	child's	details,	such	as	their	name,	birthday,	gender,	email	address,	and	password.	Follow	the	instructions	to	sign	in	with	your	own	Google	Account	and	set	up	parental	controls.	To	set	up	a	child	account	with	a	Google	Parent	Account,	follow	these	steps:	Go	to	Settings	>	System	>	Multiple	users	and	turn	on	"Allow	multiple	users".	Add	the
child's	name	and	provide	basic	information.	Select	the	option	to	continue	without	a	Gmail	address	and	proceed.	Choose	a	profile	picture	for	the	child	and	review	the	privacy	information.	Enter	the	password	tied	to	your	parent	Google	Account	to	provide	consent.	You	can	give	the	child	access	to	Google	products	like	Search,	Chrome,	and	Gmail	by
creating	a	child	account	with	an	email	and	password.	When	setting	up	the	Pixel	Tablet,	create	a	Google	Account	for	the	child	by	tapping	"Create	account"	and	following	the	on-screen	prompts.	Enter	the	child's	name,	birthday,	gender,	email	address,	and	password.	If	you	want	to	upgrade	the	child's	account	to	include	a	Gmail	address	and	password,
you	can	do	so	by	upgrading	through	your	parent	account	or	by	asking	the	child	to	tap	"Ask	a	parent".	When	the	device	receives	an	email	from	you,	follow	the	on-screen	prompts	to	create	a	new	Gmail	address	and	password.	Review	the	privacy	information	and	provide	consent.	Note	that	some	parents	may	be	required	to	pay	a	fee	to	set	up	their	child's
account,	but	this	is	only	temporary	and	will	be	removed	within	48	hours.
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